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KOJAEKC OTUKHU U CHAYXEBHOI'O IIOBEAEHU S
PABOTHHUKOB BIO/KETHOI'O YYPEXIEHUSA KYJIbTYPbI
BOJIOI'OJICKOM OBJIACTH «BOJIOI‘OI[CKI/II/I FOCY}IAPCTBEHHI:II/I
HCTOPUKO-KYJIbTYPHBIN U XYTOXKECTBEHHBIIA MY3EM-
3AIIOBEJIHUK»

1. O6mue noJioxkeHust

1.1. Kogekc atuku u ciyxedHoro noseaeHus paboraukos bYK Bomnoroxackoi
obnactu «Bomoroackuii rocymapcTBEHHBIM My3el-3amoBeaHUK» (nanee — Komexc)
npeAcTaBisieT co0Oi CBOX OOUIMX MPUHLHUIOB IPO(ECCHOHANBHOM 3TUKU U
OCHOBHBIX NPABHJI CIIy>KeOHOTo TOBEeHNUs, KOTOPBIMH JOJDKHBI PyKOBOACTBOBATHCS
Bce pabotHuku BYK Bomoroackoit ob6mactu «Bomoroackuii rocyaapcTBEHHBIH
My3ei-3anoBeTHUK» (nanee — paOOTHUKH quemneﬂnﬂ VYupexxeHue) He3aBUCUMO
OT 3aMelllaeMbIX UMHU JIOJKHOCTEM.

1.2. Kopekxc pazpaboran B coorBercTBUM ¢ KoHcTutynumeir Pocculickoit
®enepaunu, TpynoBeiM koaekcoM Poccutickoit @enepaunu, @enepanbHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnOpOoTUBOAEHCTBUU KOPPYNUUW» U HUHBIMU
HOpPMaTUBHBIMU NPaBOBbIMU akTamHu Poccuiickoit Denepanuu, a Takke OCHOBaH Ha
OOLIeNpU3HAHHBIX HPAaBCTBEHHBIX MPHUHLHUIIAX U HOPMaX POCCHICKOro ofliecTBa U
rocyiapcTaa.

1.3. Llensto Kopmekca sBisieTcss yCTaHOBJEHHE STHYECKHMX HOPM M TIPaBUII
ClIy>)kKEOHOTO TOBeJeHUs PaOOTHUKOB YUpPEXICHHS IS JTOCTOWHOTO BBITIOJIHEHUS
UMM CBO€H IpOo(heCCHOHAIBHOW NEATENbHOCTH, a TaKXe COHNEWCTBHE YKpEIUIEHHUIO
aBTOpUTETa pabOTHUKOB YUpeXIEeHUS U oOecrieueHre eIMHBIX HOPM UX TIOBEIEHUSI.

1.4. Kogexc mpusBaH NOBBICUTH 3(P(HEKTUBHOCTH BBIMOJIHEHUS PabOTHUKAMU

YupexaeHuss CBOUX TPYIAOBBIX OOs3aHHOCTEH. 3HaHHE H COOJIOJIEHHE WMHU
nonoxennii Kopekca sBnsieTcss OAHMM U3 KPUTEPHUEB OLIGHKM KadecTBa MX
po¢eCCUOHATIBHOM eI TENIBHOCTH U TPYAOBOM AUCIUILIHHEL.

1.5. Kaxxnapiif paGoTHUK YUpexJeHus JOJIKEH 03HAKOMHUTBCS C MOJI0XKEHHUSIMH

Kognekca, 1 npuHuUMaTh Bce HEOOXOAMMBIE Mephl IS ero cooOmomeHus. Kamaprii



rpaXXJaaiuH BIIpaBE€ OXUIAAThb OT pa6OTHI/IKa que)K,D;eHI/ISI ITOBEI€HUS B OTHOILICHUAX

C HUM

B COOTBETCTBHH C INOJIOXKCHUAMUA KOI[CKC&.

2. O0mue NPUHIMNBI ¥ MPAaBUJIA CJIy2KeOHOr0 NoBeAeHHS

2.1. JlesTenbHOCTh YUPEXIEHHUS, a TaKKe €ero pabOTHAKOB OCHOBBIBAETCS Ha

CJIeayromux IMpuHIUIIax:

3aKOHHOCTb;

npodeCcCUOHAINU3M;

J0OPOCOBECTHOCTD; ;
KOH(UIEHIIUATBHOCTH;

CIIpaBeJIUBOCTb;

uH(pOpMaIIMOHHASI OTKPHITOCTH;

OTBETCTBEHHOCTD;
O00BEKTUBHOCTH MPY IPUHATUYN PELLIECHUN.

2.2. PabGotHuku  VYupexaeHus, CO3HaBas  OTBETCTBEHHOCTb  Tepen

rocyaapCcTtBoMm, O6I.I.I€CTBOM U IrpaXaaHaMy, 00sI3aHBbI: of

a)

6)

)

UCTIOJNHATh JOJDKHOCTHBIE OO0S3aHHOCTH JOOpPOCOBECTHO M Ha BBICOKOM
po(ecCHOHATbHOM yYPOBHE;

cobmonate TpeOOBaHWs  3akoHomarenbcTBa  Poccuiickoi  ®Denepauuuy,
Bosoroackoit 061acTé U TIOKaJIbHBIX IPABOBBIX AKTOB Y UPEXKIECHUS,
OCYILIECTBIATh CBOIO JeATEIbHOCTh B IMpefefax CBOMX ITOJHOMOYMH |
IIOJTHOMOYUN YUpexKACHUS;

IPH WCIOJHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCHUMBIM OT
BIIMSIHHSI OTHAEJIBHBIX TpaXKIaH, Npo¢deCCHOHATIBHBIX WM COLMAIbHBIX IPYIIII,
OpraHu3alnii;

coOmoaTh COLMAIBHYIO CIIPaBeUIMBOCTb W PAaBHOIPABHO paCIpeNensaTh
COILIMAJIbHBIE PeCcypchbl C L0 PAaCLIMPEHHs] BbIOOpAa M BO3MOXHOCTEM MJis
BCEX KOHTPAareHTOB, B TOM YHCJIE, JUI HEUMYIIMX, COLHUAIBHO-YSI3BHUMBIX U
OPYTUX JUL, OKa3aBIIUXCS B TPYIHOM )KU3HEHHOM CUTYyalllu;

IPOSIBISATh TEPHIUMOCTh U YyBaXEHHE K OObMasM M TpaJHULMsAM HapoloB
Poccuu u Ipyrux rocyaapcTB, YUUTHIBATh KyJIbTYpPHBIE U MHbIE OCOOCHHOCTH
pa3IMYHBIX STHUYECKUX, COLMANIBHBIX TPyNI U KOH(eccui, crocodCcTBOBATH
MeXHALIMOHAIBHOMY U MEXKOH(ECCHOHATbHOMY COIJIACHIO;

HCKIIIOYaTh JIeMCTBUS, CBS3aHHbIE C BIUSHUEM KaKUX-THOO JIMYHBIX,
UMYILIECTBEHHBIX ((PUHAHCOBBIX) K MHBIX MHTEPECOB, IPENATCTBYIOMIUX
10OpPOCOBECTHOMY MCIIOJIHEHHIO JOHDKHOCTHBIX 00sI3aHHOCTEN;



3)

COOJIONaTh HEWTPANbHOCTh, HCKIIIOYAIONIYI0 BO3MOXHOCTH BIHSHHS Ha
NPO(ECCUOHATIBHYIO JIEATENLHOCT PEIeHUH MOJUTHYECKMX MapTHi, WHBIX
OO0IIECTBEHHBIX O0BEIUHEHUIA; ¢

COOMIOaTh HOPMBI CIIYy)KeOHOH M TMPO(PECCHOHAIBHON 3THKH, paBHia
JIeJI0BOTO MOBEICHUS U OOIIEeHHS;

IPOSIBIIATH KOPPEKTHOCTh U BHUMATENBHOCTh K Tpa)KJaHaM U JOJIKHOCTHBIM
JULAM IIPYA TOHKHOCTHOM B3aMMOJICHCTBUH C HUMU;

He JIONyCKaTh KOPPYILIMOHHOTO MOBEACHMUSI, B TOM UYUCJIE BO3IEPKUBATHCS OT
IOBEJEHUS, KOTOPOE MOXET BOCIIPHHUMATECS OKPYXXAIOIIMMHU KakK oOellaHue
WA TIPEJVIOKEHHE Jaud B3SITKU MO0 Kak coryidcue MPUHSAThH B3ATKY, WU Kak
Hpoc5'6a (HaMek) O Jade B3SATKH, a TaKXKe NPUHUMATh MEPBI 10
NPEeNIOTBpPAlIEHUIO = | yYperyJupoBaHUIO KOHGIUKTA UHTEPECOB,
IIPOTUBOJEHCTBOBATh  JIIOOBIM  MPOSIBJICHHUSIM  KOPPYNUUHA W [POYUM
3J1I0yNOTPeOIeHUsIM B Y UpexIeHHUH,

M) YBEAOMIIATH PYKOBOJUTEIIA quen()leHH;I, JOJIZKHOCTHOE€ JIMIIO, OTBETCTBECHHOC

p)

3a MPOQUIAKTUKY KOPPYNLUOHHBIX PABOHAPYIIEHUH B Y UpekKIeHUH, OPTaHbI
IIPOKYypaTyphl, ¢eaepalibHble OpraHbl TOCYAapCTBEHHOW BJIACTH B CIIydasiX W
NOpsIIKE, MPEeNyCMOTPEHHOM 3aKOHOAATeNbcTBOM Poccuiickoi d)enepaﬁnn,
000 Bcex ciydasix oOpallleHHsI K HUM KaKuxX-JHOO JIMI[ B LEISX CKJIOHEHHS K
COBEPILEHUIO KOPPYIIIMOHHBIX IPABOHAPYIIICHHIA;

He3aMeJIUTEIbHO YBEIOMJISITh PYKOBOIUTENSI YUpPeKIEHUs, TODKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 MPO(UIAKTUKY KOPPYIILIMOHHBIX NIPABOHAPYIIICHHUH B
Y4YpexxeHuru O CTaBIIMX UM HM3BECTHBIMHU (pakTax KOH(MIUKTa HUHTEPECOB U
KOPPYILIMOHHBIX MPOSIBICHUN B YUpPEXIAEHUH, OOCTOSTEIbCTBAX U NEUCTBUAX
(6e3nelicTBUM) paOOTHUKOB YUpPEXKAEHHUS U TPETHUX JIUII, TOCTYKUBIIMX HIIH
CIIOCOOHBIX MOCHYXXHUTh TNPUYMHAMH BO3HUKHOBEHHS B  YUpeXIECHUH
KOH(JIMKTa HHTEPEeCOB W/WIK KOPPYIIHOHHBIX TPOSBIEHHH, a Takke O
IPUYUHEHUH (BO3MOXKHOM MIPHYMHEHUH ) Bpeaia Y UperxIeHHIO;

He pasrjamaTh M HE MCIOJIb30BaTh HEHAJIe)XalldM o0pa3oM CBeIEeHHs,
OTHECEHHBIE 3aKoHoAarenbcTBOM Poccuiickoit denmepanud K CBeIECHUSIM
KOH(DUAECHIMAIBHOTO XapakTepa, M CIy)XeOHYyI0 HWH()OPMAIMIO W HHBIE
CBEJICHMUs, = CTaBIIME W3BECTHBIMH B CBS3M C MCIOJHEHHUEM TPYIOBBIX
00s13aHHOCTEIA;

He JIOIlyCKaTh OKa3aHWs BO3JEWCTBHS Ha CBOMX KOJUIEr B LEIAX MPHHATHS
IPOTUBO3aKOHHOTO U (MJIK) HEOOOCHOBAHHOTO PEIIICHUS;

BO3JIEP)KMBATLCS OT IIOBEIEHHUS, KOTOPOE MOIJ0 Obl BbI3BATh COMHEHHE B
NOOPOCOBECTHOM HCIIOJIHEHHH TPYIOBBIX OOS3aHHOCTENM, a Takke u30erarh
KOH(JIUKTHBIX CHUTYyallMid, CIHOCOOHBIX HAHECTH YIIEpO pemyTaluud HIx
aBTOPUTETY PAOOTHUKOB YUpPEKICHHS H/HITH Y UPeiKICHHIO;



C) He MNONyCKaTh MPOSBJIEHHH (opManu3Ma, BBHICOKOMEpPHS, HEYBaKUTEIBHOTO
OTHOIIEHHMS K 3aKOHHBIM INPOCBOAM M TpeOOBaHWSM TIpaxiaH B CBA3H C
UCIIOJIHEHUEM TPYIOBBIX 00s3aHHOCTE; ¢

T) BO3JAEPXKHUBATHCSH OT IyOJIMYHBIX BBICKA3bIBAHHM, CYXIEHHM M OLEHOK B
OTHOLUEHUU YUYpeXIEeHUs], €CJIM 3TO He BXOAUT B 00S3aHHOCTH pabOTHHUKA;

y) cobiogaTh KOH(PHUASHIUATHHOCT, HHPOPMAIIUK O KOHTPareHTe, Kacarolencs
YCIIOBUM €r0 >KU3HEAESITeNIbHOCTHU, JIMYHBIX KaueCcTB U MpoOljeM, MPUHUMATH
MepHI 15 ee 00ecreyeHus;

() He HCHONB30BaTh MOJDKHOCTHOE TIOJOKEHUE I OKa3aHWs BIMSHHUS Ha
JESTENIBHOCTh (PelepalIbHbIX OpPraHOB T'OCYAAPCTBEHHOW BIACTH, OpPraHOB
rocy1apCTBEHHON BiacTu cyObekToB Poccuiickoit ®denepanuu U MeCTHOTO
CaMOYIIPaBJIEHHUsl, OpraHU3aluii, IOJDKHOCTHBIX JIHI], TOCYJAapCTBEHHBIX W
MYHULUIIAIBHBIX CIy>KallUX MPU PELIEHUH BOIPOCOB JIMYHOTO XapaKTepa;

X) YBOKHUTEIBHO OTHOCUTBCS K JI€ATENIbHOCTH TIpeACTaBUTENell  Cpe/cTB
MaccoBoi uHpopManMd 10 HHPOPMHPOBaHMIO ofIIecTBa O padore
YupexaeHusi, a TakkKe OKa3blBaTh COICHCTBHE B IOJYYEHUU JTOCTOBEPHOMU
MH(QOPMALIMU B YCTAHOBJICHHOM MOPSIKE; .

1) IOCTOSIHHO CTPEMHUTBCS K O0ECIEeYeHHI0 KaK MOXKHO Oojiee 3¢>¢)eKTHBHo'1io u
5KOHOMHOTO pacrnopsikeHus: GUHAHCOBBIMU CpeJICTBaMH, MHBIM UMYIIIECTBOM,
MaTepUAIbHO-TEXHUUYECKUMHU U IPYTUMH pecypcaMu Y UpexxIeHus,

4) HE HCNONb30BaTh MMYLIECTBO YUpeXAEHUS B LEJSX, HE CBS3aHHBIX C
UCIIOJIHEHHEM TPYAOBBIX O0SI3aHHOCTEH, a TaK)Ke He IepeaBaTh ero B TaKuX
LIEJISIX UHBIM JIMIaM.

2.3. PyxoBomutens VYUpexieHWs HW PYKOBOJUTENIM  I[OJApa3aesieHui
Yupexnenus JNOJDKHBI  OBITH IUIs1  paOOTHHKOB  YUpeXAEeHHs 00pa3iom
npodeccuoHanu3ma, Oe3yNpeyHON peryTalud, CBOUM JIMYHBIM  IOBEJIEHHEM
110/1aBaTh NPUMeEp YECTHOCTH, OECIPUCTPACTHOCTH U CIIPABEITHBOCTH.

2.4. PyxoBomutens VYUpexxIeHHss W PYKOBOIUTENHW  IOApa3IeICHUM
YupexneHus:

a) MPUHMMAIOT Mephl [0 TNPEeNOTBPALCHUI0 U YPETYJHPOBAHUIO KOH(IUKTA
HMHTEPECOB, 10 MPENyNpPeXJEHUI0O KOPPYNIMH, BKIIOYas Mepbl IO
IIPEJIOTBPALICHUIO KOPPYIILUOHHO-0IIACHOTO MTOBECHHUS;

0) COmEHCTBYIOT YCTAaHOBJCHHIO W TOAMEPKAHHIO B KOJUIEKTUBE 3J0POBOIO
MOPAJIbHO-TICUXOJIOTHYECKOT0 KIIUMATa;

B) IIPU ONIpE/IeNleHMHd Oo0beMa M XapaKTepa Mopy4aeMoi ApyruM pabOTHHKaM
Yupexaenust paboTbl pyKOBOJCTBYIOTCS IPUHIIMIIAMH CIIPABEIMBOCTH, y4eTa
JUYHBIX U JI€JIOBBIX Ka4eCTB, KBAJTU(UKAIIMH U OIBITA TOJYHHEHHBIX;

r) HE  JOMyCKaloT [0 OTHOWIEHHWIO K  TOAYMHEHHBIM  pabOTHHKAM
HEOOOCHOBAHHBIX NTPETEH3HIA, a TaKKe (PaKTOB rpybOCTH U OECTAKTHOCTH;



/1) TPOSIBISIIOT 3a60Ty O MOAYMHEHHBIX, BHUKAIOT B MX IIPOOJIEMBI M HYXIBI,
COACHCTBYIOT  NPUHATHIO  3aKOHHBIX W OOOCHOBAHHBIX  PEIICHHH,
CHOCOBCTBYIOT MPOhECCHOHANEHOMY H JJOIDKHOCTHOMY pOCTy paGOTHHKOB;

€) OpraHU3yIOT OKa3zaHHe MOMIEPKKH W IMOMOLIM MOJIOJABIM CIIELUAIUCTaM (C

ONBITOM paboTHI 10 3 JIeT) B MPUOOPETEHUH TPOPECCUOHATBHBIX HABBIKOB.

2.5. PyxoBogutenb VYupexaeHUss M PYKOBOOUTENIW  IOApa3eSeHHMA
YupexeHus HeCyT OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu 3a AeUCTBUS WU 6632[61710TBI:I€ MOJAYUHEHHBIX PaOOTHUKOB,
HapyLIAOLIUX anHuHﬁm STUKU U NpaBUJIa CIYXEOHOro MOBENEHHUS, €CIM OHU He

IIPUHSAJIM MEP, YTOOBI HE JOMYCTUTh TaKUX JeHCTBUN Ui Oe3neicTBus.

3. ITHYeCKHEe HOPMBI CJIY;KeOHOro moBeieHus1 pAGOTHHKOB

3.1.B 1OmMKHOCTHOM TOBeIeHUU pabOTHUKY VYUpexaeHUs HeoOXOIMMO
PYKOBOJICTBOBAaTbCSI Te€M, 4YTO B cooTBeTcTBUM ¢ KoHctutryuueid Poccuiickoit
Denepauyy, 4eloBeK, €ro ImpaBa U CBOOOJBI SIBJISIFOTCS BBICIIEH LIEHHOCTRI), U
Ka)XbI{ I'pakKIaHUH UMEET IPaBO Ha HEITPUKOCHOBEHHOCTh YaCTHOH JKU3HH, JTUUHYIO
U CEMEWHYIO TaliHy, 3allIUTY YECTU, JOCTOMHCTBA, CBOET0 100POTro UMEHH.

3.2. B 1OMXKHOCTHOM MOBEEHUU PabOTHUK YUpeKIeHUs BO3IePKUBAETCS OT:

— mo0oro BUa BBHICKA3bIBAaHUH M JECHCTBHHM JUCKPUMHHALIMOHHOTO XapakTepa Io
IpU3HAKaM II10jJa, BO3pacTa, pachl, HALMOHAJIBHOCTH, S3blKa, IPaXKIaHCTBA,
COLMAIBHOIO, UMYILIECTBEHHOTO MJIM CEMEWHOrO TMOJIOKEHUS, MOJUTHYECKUX
WM PEJIUTUO3HBIX MPEANIOYTeHUH;

— Ipy0OCTH, IIPOSIBICHUN IPEeHEOPEIKUTEILHOTO TOHA, 3aHOCYMBOCTH, IIPEAB3ATHIX
3aMeYaHul, IpeIbsBICHUS HEIIPaBOMEPHBIX, HE3aCTy)KEHHBIX OOBHHEHUH;

— YIpo3, OCKOPOUTENHHBIX BBIPAXKCHHM W PETUIHK, I€HCTBHUH, MPEMATCTBYIOMINX

HOPpMaJIbBHOMY O6I.L[€HI/IIO WJIN TIPOBOLIUPYIOLIHX ITPOTUBOIIPABHOE IMOBEJICHHE.

3.3.PabotHuku  VupexxaeHus ~ NpH3BaHbl  CHOCOOCTBOBATH  CBOHMM
OOJDKHOCTHBIM ~ TIOBEJIGHMEM  YCTAHOBJEHUIO B  KOJUIEKTHBE  JIEJIOBBIX
B3aMMOOTHOIIIEHUH U KOHCTPYKTUBHOT'O COTPYIHUYECTBA JAPYT C APYTOM.

PaboTHUKHU TOJDKHBI OBITH BEXKJIMBBIMH, JOOpOXKeIaTeIbHBIMU, KOPPEKTHBIMH,
BHUMATEJIbHBIMH U MIPOSBIIATH TEPIIUMOCTb B OOIIEHUH C TpaKIaHaMU U KOJUIETaMHU.

3.4. Ilpy BO3HMKHOBEHUU KOH(MDIMKTHOW CHUTyallMd MEXAY MOApa3/ieieHUsIMUA
Yupexnenus, pabOTHUKaMU YUpexIeHUs] IPUOPUTETHBIM HalpaBICHUEM pEeLIeHHUs

KOH¢)HHKT& SBIISICTCA YYET UHTCPECOB quemneﬂnﬂ B IICJIOM.



3.5.BHelnuii  BuA  pabOTHHMKA  YUpEXJIEHUS -TIPH  MCHOJHEHHH UM
JOJDKHOCTHBIX OOSI3aHHOCTEH B 3aBUCHMOCTU OT YCJIOBHUH TpPYNOBOW AESITENBHOCTH
JIOJDKEH CIOCOGCTBOBATh yBAXKUTENHHOMY OTHOLIEHHIO I'PaIaH K YUpeKJIEeHHUIO, a
TaKXKe, NPU HEOOXOAUMOCTH, COOTBETCTBOBATh OOILENPUHSTOMY JEJIOBOMY CTHIIIO,

KOTOpBIﬁ OTJIHUYAIOT CACPIKKAHHOCTD, TPAAULIHOHHOCTD, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTh 32 HapyumeHue noyoxkeHuii Konekca

4.1. Hapymenue paboTHuKaMu YupexaeHul mojoxeHuii Hactosiero Komekca
MOJIEXKUT MOPAIbHOMY OCY)KIEHHUIO Ha COOpaHUsIX (COBEIIaHUAX, KOH(DEepeHIHsIX), a
B Clly4asX, [pelyCMOTPEHHbIX (erepallbHbIMH 3aKOHAMH, HapyllIeHUE IOJIOKEHHH
Koznekca Bieder npumeHeHue K pabOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaboTHUKM YupexaeHHs B 3aBUCUMOCTH OT TSDKECTH COBEPLICHHOIO
IIPOCTYIIKA HECYT OTBETCTBEHHOCTb B  COOTBETCTBUM C  JI€MCTBYIOLIUM
3aKoHoAaTesbcTBOM Poccuiickor Menepanuu. _

4.3. CoOmoneHue paOOTHUKOM YUpEKIEHUS TOJOKEHUH HACTOSIIEro
Konekca yuuThIBaeTCs pY HA3HAYEHHUH TIOOIPEHUH U HANOKEHUH JUCLUILTHHAPHBIX
B3bICKaHUN.

4.4. HapyuieHnve npaBuJl aHTUKOPPYITLIHOHHOTO MMOBEIEHHUS BleUeT MPOBEeIeHUE
CIIy’)KeOHOTO pacciieIoBaHUs MO OOCTOATENhCTBAM BO3HHUKHOBEHHS KOPPYIILHOHHO-

OITACHOM CUTYyallHH.




